CU%

Using rubrics for online grading

This guide assumes that you have downloaded/saved a set of shared CU Group rubrics. Turnitin rubric
files have the extension .rbc. This guide describes a two-stage process:

A. Importing and attaching a shared rubric to an assignment — for those who’ve never used rubrics.

B. Grading student papers using the scoring rubric

| | Level_4_Cral_rubric_20.rbc

Note: there are six standard grading rubrics used across the (7] Level 4 Written_rubric_20.rbe

CU Group. These are designed to be used “as is” i.e. with no
requirement for further modification. If you require custom rubrics,

| | Level_3_Cral_rubric_20.rbc

or wish to use more flexible grading forms, then please contact the | | Level 5 Written_rubric_20.rbc

TELs Team.

| | Lewvel_6_Oral_rubric_20.rbc
| | Level_g_Written_rubric_20.rbc

An example of a complete rubric is shown on the final page of this guide. Contact the TELs team at:
CUGTELS@coventry.ac.uk if you cannot locate the standard CU Group rubrics.

To add a one of the six standard rubrics, then please use the following steps:

1. Log into Aula and go to your module, and

assig nments area.

Spaces %

Current space

U“" 107HSC - Promoting Children's

vu - Health and Wellbeing -
2021SEPOCT

X Space settings

Switch to another space

2. Click onto the assignment or create a new one.

4 )

You might see existing
assignments, set up
by other Educators in
this teaching space.

\. J

%n.-l Open

Assignment 1 - Report (SCARBOROUGH ONLY)

Due - Oct 09, 18:00

Open

Assignment 1 - Report (LONDON ONLY)
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o

3. Either during setting up of the assignment or after its set up, click the settings cog,

_D) Assignment Inbox Online Grading Report * Notifications 0 Helpdesk ﬁ- Settings
@ Some settings have been disabled and can only be changed in the learning management system. x
@ Title © Max Grade
test 100
@ Instructions © Start Date

test

2020-09-08 15:13 BST

© Due Date
) Enable PeerMark &

2020-09-08 16:13 BST

© Feedback Release Date

2020-09-08 17:13 BST

£ Optional Settings

and then click the Optional Settings button (bottom of this Settings screen).

4. Directly under Submission settings
you will find the option to “Attach a
rubric”. Submit papers fo

Submission settings

Standard paper repository v @

[ Allow submission of any file type @
Allow late submissions @
[ Enable anonymous marking @

Attach a rubric @

Tick the box to the left of “Attach a

rubric”, then choose one for your rubrics Oherinstrucior's ruoric v
(or grao[e forms) from the drpp down
menu directly under that option.

NOTE: If a rubric has already been attached — as in the above example; a tutor has already
attached a rubric — for their marking team. The list will display as “Other instructor’s rubric”. If this
is the case, then leave it as is.

If you do not have a rubric to attach, then move onto the next step- after clicking the [BeUg{eslR{¥]e] ¢l

button.
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5. Click the icon in the top
right hand corner. Then

“Import”.

CU:z

Coventry University Group

Criterion 1 - good

6. Now drag all the rubrics (1 by 1) shared with you into the space provided labelled “Select or
drag files here to import”. Typically we use two rubrics for each award level, e.g. Level_4 Oral,
Level_4_ Written. If the import has been successful you will see an acknowledgement (green tick).

(NOTE: you can also
download an
example template
from this box, to
create your own set
of rubrics from
scratch!

.

~N

-

J

Importing from Excel files:

The rubric in the spreadsheet must have the scales of
the rubric as its first row

The rubric in the spreadsheet must have the criteria of
the rubric as the first column

If included, criteria descriptions should be in the same
cells as the criteria titles

Descriptors for the body of the rubric can be included
Criteria titles must be 13 characters or less

The rubric in the spreadsheet can have no more than
20 scale value columns

The rubric in the spreadsheet can have no more than
50 criteria rows

If you would like to use scoring for your rubric, please
add it using the Rubric/Form Manager after you import

An example file is available here.

Download Example Template

Level 4 Writte:
_Gnid_18.rbc

Import complete

Import complete

Level_4_Of
rid_18.rbc

Select or drag files here to import...

7. Closel/exit the rubric manager, then go back to the main Submission Settings screen (step
3), then choose which rubric you want to attach from the list.

NOTES:

¢ Once you have used a rubric to grade an assignment — you cannot edit it.

¢ You only have to go through this import option once per rubric. On subsequent new assignments,
you can choose imported rubrics from the list (step 3).

¢ Go back and launch the rubric manager if you want to copy, recreate or create a new rubric or
grading form from scratch.

e The rubric manager allows the import of a CSV file as a quick template for a custom rubric.
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Marking an assignment using rubrics.

Once the assignment Due Date (deadline) has expired, you can now mark the submitted papers using the
attached scoring rubric.

1. Open the assignment and view all submissions, then click the blue pencil icon next to the
assignment that you want to grade.

PaperID Uploaded Viewed Grade Similarity  Options

133563584 Sep 25th 2020, 3:23 PM BST 7] 4 @ 59% "o

«*

This opens the assignment in a new browser tab/window called the {J) feedback studio .

With the student submission open in the Turnitin Feedback studio, click the rubric/form
icon on the right side of the panel.

1

)| &

| —

2. With the rubric open, simply move the criterion sliders (blue .
dots) to grade the submitted assignment. As you change the criterion 51 oo L telt- > @
sliders, the grade will alter accordingly.

o

When you have completed the grading, click the [XINACREIEELE Bample-cucRubrie X
button, which will transfer this grade to Aula — which will be reflected in 51.2/100
the top left e.g. 51/100, of the rubric area. =
E Criterion 1 -‘] 5
50-59%
= e o
3. Use the forward and back < > arrows to work through the 13 o .
submitted papers. Fi|  Criterion2 11.25
Y 1 1 ’ 1 1 1
| 3.75 30
@
P Criterion 3 -I 0
NOTE: Any attached rubrics can | e @
be viewed by students, after @ 25 =g
they submit or when they review Criterion 4 15
the assignment grade/feedback. 70-79%
qu 1 1 I . 1 "IO
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Example rubric
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